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marketing request form	
	Date
	Date
	Name	Name	Department
	Department
	Email
	Email	Approved by
	Approved by
	Employee ID
	Employee ID	Purpose
	Purpose

Item Requested (Check appropriate box(es) below:
    
	☐ EMAIL BLAST
	☐ SOCIAL MEDIA POST
	☐ PDF		
	☐ WEB BANNER	

	☐ WEB LANDING PAGE
	☐ CATALOG/BOOKLET
	☐ PRODUCT/MKT SLICK
	☐ TRADESHOW AD

	☐ TRADESHOW BANNER
	☐ PACKAGING	
	☐ PRINTING	
	☐ FLYER/POSTER

	☐ DEMAND GENERATION CAMPAIGN
	☐ OTHER:  CLICK OR TAP HERE TO ENTER TEXT.
	
	


NOTE: IF REQUESTING A PRESS RELEASE, PLEASE USE PRESS RELEASE FORM NOT THIS FORM.
Verticals/Companies:
	☐ BIZ (BUSINESS)           
	☐ COM (COMMUNITY    
	☐ CON (CONSUMER)       
	☐ECOMM (ECOMMERCE)              

	☐ EDU (EDUCATION) 
	☐ GOV (GOV’T)              
	☐ HI (DISTR. TRANS)           
	☐ HI (POWER TRANS

	☐ HLP (LIGHTING)
	☐ MED (MEDICAL)
	☐ PR (PRESS RELEASE)     
	☐ RES (RESOURCE) )          

	☐ WCS (WH.SALE CON.)   
	☐ OTHER:  
	
	


Products:
IS THIS PRODUCT ALREADY ON OUR WEBSITE?     ☐ YES      ☐ NO                
IF YES, PROVIDE URL:           Click or tap here to enter text.
☐ NAME OF PRODUCT:       Click or tap here to enter text.      
PRODUCT CATEGORY:
	☐ [image: Computing<br> Solutions]COMPUTING           
	☐ [image: Audiovisual<br>Solutions]AUDIO VISUAL 
	☐ [image: Network<br>Solutions]NETWORK SERVICES       
	☐ [image: Virtualization<br>Simulation] VIRTUAL SIMS  

	☐ [image: Physical<br>Security] PHYS SECURITY
	☐ [image: Kiosk &<br>Digital Signage] KIOSK/DIG SIGN
	☐ [image: Software<br>Solutions] SWARE SOLUTIONS
	☐ [image: Professional<br>Services] PRO SERVICES

	☐ [image: Everyday Accessories] ACCESSORIES
	☐ [image: Vehicle<br>Solutions] VEHICLE SOL
	☐ [image: Point-of-Care<br>Solutions]POC SOLUTIONS
	☐ [image: Telehealth<br>Solutions] TELEHEALTH

	☐ [image: Pro. Development<br> Teaching & Learning] PRO DEV/TEACHING/LEARNING
	☐       OTHER:


		PRODUCT DETAILS:




		PRODUCT SPECS:          



 


	
	

	PRODUCT FEATURES/BENEFITS:    




 
Promotion Features and Details:
EXPLANATION OF PROMOTION:






MSRP:       Click or tap here to enter text.           SPECIAL PRICE: Click or tap here to enter text.  
DISCOUNT: Click or tap here to enter text.           QUOTE NO:      Click or tap here to enter text.
VENDOR CONTACT (FOR IMAGES):  Click or tap here to enter text.
TARGET AUDIENCE: Click or tap here to enter text.
PROPOSED MESSAGE OR PITCH:



CALL TO ACTION FOR MESSAGE: 
☐ LINK PRODUCT TO WEB         ☐ LINK TO PDF       ☐ CALL TO BUY       ☐ OTHER: Click or tap here to enter text.
Approvals:
DEPARTMENT APPROVAL:
MANAGER NAME: Click or tap here to enter text.                        DATE:  Click or tap to enter a date.
	


MANAGER SIGNATURE:  
MARKETING APPROVAL:
MARKETING NAME: Click or tap here to enter text.                      DATE:  Click or tap to enter a date.
	


MARKETING SIGNATURE:
Executive Approval:
VP NAME: Click or tap here to enter text.                                   DATE:  Click or tap to enter a date.
	


VP SIGNATURE:                                                    
	
	






2
image3.jpeg




image4.jpeg




image5.jpeg




image6.jpeg




image7.jpeg




image8.jpeg




image9.jpeg




image10.jpeg




image11.jpeg




image12.jpeg




image13.jpeg




image14.jpeg




image1.png
HOWARD

TECHNOLOGY SOLUTIONS




image2.jpeg




